
FOR AGENCY USE 
RooliCation Darr 

I 

1. Agancy Address FOR RECORDS MANAGEMENT USE 
AmIcafion Number DeDt. of Administrative Services 

I 

2. Pmon to Contact 

FT'72 / t o  date 

Fiscal Services Division 
Treasury and Cash Management Section 
116 Mitchell Street Room 445 
Atlanta, Georgia 30303 MAY 2 f 7976 I MAY 2 8 1976 

Working Title Telephone Number 

Date Received Date Completed 

Interest File 

Nancy Ragan Accountant I1 656-2168 ' 

3. Action Reauested 
a. 
b. 

Estabtim Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

c. 0 Amend Application No. Checkone: 0 Chanqe; 0 Supercede; 0 Void 
4. CatesofSeries 
Earliest Latest 

5. Records Series Ti t le lfollowed by title used in office; if different] 

FISCAL DIVISION - Administers Self-Insurance of State Property and Liability, 
Workmen's Campensation for State employees, Treagury and Cash Hanagement of 
State Funds, and accounting and payroll systems design through Fiscal Services. 
TREASURY AND CASH MANAGEMENT SECTION - Receipts, disburses to agencies and in- 
vests State General Fund and Revenue Sharing monies. 
and disbursed include Letter of Credit, Department of Transportation reimburse- 
ment, National Flood Control Fund and National Forest Reserve Fund. 
and disburse various Trust Funds. 
Superior Court appropriation. primarily payroil, attendent retiretnent systems 
and travel. Insure eligibility of municipalities for and disburse Grants to 
Municipalities and Counties. 

Federal Funds receipted 

Receipt 
Provide accounting services and records for 

r. Record Series Description 

Documents relating to: 

This file WOtainS the following documents linclude form numbers and titles, if any): 
Attach samples of me file. 
Recording of atate funds and interest earned at each bank. 

lnduded are: Journal sheets which show Interest earned on Certificates of 
Deposit. 

File IS arranged: Alphabetically by geographical location of bank. 

How often are records referred to which are. one time daily 1. Monthly Reference Rate 

One to six months old 
twentv-five months and oldw ? 

1. Annual Rate of Accumulation of Records 
Lettor-rize drawers ; Legukize drawers ; Shelves , Other IspeotVl- 2 books 

D; Seven to NVelve months old sane , Thirteen to twenty four months old 0 

. 
P 

. 
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- 
YES NO 10. Questionnaire (Place an "X" in the proper column) 

X 
a. Is this the official copy of the series? 

b. Does the series contain confidential information requiring security handling? If yes. cite law or regulation. 

If not. where is i t 7  

x 
L 
~ c Is this a viral record? 

d. Doer th is  series have historical or long term research value? 
~ c. When one or two documents in the file make it necessary to keep the entire f i le for a long period, could thew 

documents be scheduled seDa ratelv? 
f. 1s t he  in formation Q) ntained in t h i s  series ever oubliskd? If ves. attac h coov. 
g. Is the information ca'tained in th is  series ever analyzed andlor recorded in a summarized repon? 

h. Is there a duplication of t h i s  series in youl offioe. or in another.offioe or agency? 

. i .  

_Jf ~ h w o v .  -0RT 

11. Rnentlon Requirements The following requires the series to be kept: 

d. Audit period years. 
b. Statutu of limitation e. Administrative need 4 years. 
c Federal law f. Federal retention instructions 

Attach mpy w exoert of laws or regulations. Explain administrative need. . .  . 
3 : ~ : 2 

ReferGnce only for verifications. 
. .  ~~- - !< ~~ 
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These instructions apply to al l  prior and future accumulations of the series. I 
Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach / e m  
of explanaobn.) 2 ~ :  


